FIRST NAME LAST NAME
Mailing Address • Email Address • Phone Number  

LinkedIN/e-portfolio link


	EDUCATION
	

	Dartmouth College, Hanover, NH

Bachelor of Arts:  Major in ____, Minor in ____  

Relevant Coursework includes:  
Study Abroad Program, Location 

High School, City, State (Country if non-US)

GPA or Academic Standing; SAT/ACT scores if required
Honors


	 June 20XX

GPA: 3.xx/4.0
June 20XX


	RELATED EXPERIENCE (or EXPERIENCE)
	

	Name of Organization, City, State, (Country if non-US)

Position Title
· Begin bullets with strong action verbs in present tense
· Incorporate keywords and skills for target career field or from specific position announcement

· Quantify accomplishments and results achieved wherever possible
· Don't stop with describing general duties or skills—be sure to demonstrate outcomes, impact, and you "value added"
Name of Organization, City, State, (Country if non-US)

Position Title 

· Number of bullets/statements for each entry may vary depending on time at organization, level of responsibility or direct applicability of that experience to the position at hand
· Descriptions of responsibilities/contributions with strong action verbs in past tense

· At least two bullets/statements for each entry under Related Experience


	September 20XX-Present
January – May 20XX


	ADDITIONAL EXPERIENCE (or LEADERSHIP & ADDITIONAL ACTIVITIES)
	

	Name of Organization, City, State, (Country if non-US)
Position Title
· For experiences that are less directly related focus on transferrable skills

· Description of position not necessary; focus on skills

Name of Organization, City, State (Country if non-US)

Position Title
· For experiences that are less directly related focus on transferrable skills

· Be specific without being too narrow in your statements


	January – December 20XX
March 20XX – May 20XX 

	SKILLS
	

	Technical/Computer:  (Only include these if it is relevant and/or requested through the position)

Language(s): 
Interests:  If desired, briefly list research interests and/or hobbies 


